UBND XA TAM HUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS THANH VAN DPjc ldp — Ty do — Hanh phiic
S6: 28/KH-THCSTV Tam Hung , ngay 13 thdng 02 ndm 2026
KE HOACH

Piy manh thwe hién cac quy dinh, quy tic irng xir
trong truong hoc

Thuc hién Ké hoach sé 454/KH-SGDPT ngay 03 thang 02 nim 2026 clia
S& Gio duc va Pao tao Ha Noi vé viéc ddy manh thuc hién céc quy dinh, quy tic
g xr trong trudng hoc; Cong vin sb 444/UBND-VHXH ngay 11 thang 02 nim
2026 ctia Phong VH-XH xa Tam Hung vé viéc xay dung trién khai ké hoach day
manh thuc hién cdc quy dinh, quy tic tmg x{r trong trudng hoc.

Trudng THCS Thanh Vin x4y dung K& hoach diy manh thuc hién céc quy
dinh, quy tic tng xr trudng hoc véi ndi dung cu thé nhur sau:

I. MUC PICH -YEU CAU

1. Muc dich

Tang cudng xay dung va phat trién van hoa Gng xir trong trudng hoc; tao
chuyén bién rd nét, thuc chét vé ky cuong, trach nhiém va chudn muc Ung XU cua
can bd quan ly, nha gido, nhan vién, hoc sinh, sinh vién trong nha trudng.

Gop phan xiy dung moi truong gido duc an toan, lanh manh, than thién;
nang cao chét luong gido duc toan di€n; hinh thanh va phat trién nhan céch, 18i
song vin héa cho hoc sinh, dap tng yéu ciu xay dung ngudi Ha Noi thanh lich,
vin minh trong giai doan méi huéng dén xay dung “Trudng hoc hanh phic”.

Xéc dinh viéc thuc hién van héa tng x1r trong trurdng hoc 1a mét ndi dung
quan trong cua cong tac quan ly; gan két qua thyc hién véi trach nhiém néu guong,
nang luc quan ly va trach nhiém cia nguoi ding dau don vi.

La cén ctr dé xir ly trach nhiém khi can bg, gido vién, nhan vién vi pham céc
chuan muc dao dirc khi thi hanh nhiém vy, 1a co s& dé giam sét viéc chflp hanh
r ~ by e L4 z 47 L4 A . ’r A b4 A A - A Y ~
phap ludt; 1a cin cir dé danh gia, xép loai can b, gido vién, nhan vién hang nam.

2. Yéu clu:
- Viéc trién khai thyc hién quy dinh, quy tic (mg xur phai dam bao tinh

nghiém thc, ddng b, thdng nhdt trong toan trudng.
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- N6i dung thuc hién phai phtt hop véi méi trudng gido duc THCS, dic
diém tam sinh 1y hoc sinh; ddm bao tinh gido duc, nhan vin va kha thi.

- C4n b quan ly, gido vién, nhéan vién phai nhan thirc ddy du vai trd, trich
nhiém cua {ninh; Thuc hién chuén myc trong giao tiép, tmg xir v6i hoc sinh, phu
huynh va dong nghiép.

- Pam bao 100% cén bd, gido vién, nhan vién dugc phd bién, quén triét va
tu giac thuc hién quy tic g Xir.

- Gén viéc thuc hién quy tic tng xir v6i xay dung méi truong gido duc an
toan, than thién, lanh manh va xay dung “Truong hoc hanh phuc”.

- Viéc tb chirc thuc hién phai thiét thuc, hiéu qua, tranh hinh thire; ¢6 theo
d6i, danh gia trong qua trinh thuc hién.

II. NOI DUNG

1. Cong tic tuyén truyén, ning cao nhén thirc

- Tang cudng tuyén truyén dén can bd quan 1y, gido vién, nhan vién, hoc

sinh va cha me hoc sinh vé cac chu truong, duong 161 cia Pang, chinh sach, phap
luat cia Nha nudce lién quan dén gido duc dao dtc, 16i song, van hda ing X1t trong
truong hoc.

- P4y manh gi4o duc truyén théng vin hoa, dao dirc, 18i séng; phat huy vai

trd néu guong cia can bd quan ly, nha gido, dac biét 1a ngudi dimg dau co s& gido
duc trong xay dung van hoéa tng xir.

- Pa dang héa hinh thire tuyén truyén thdng qua céc hdi nghi, hdi thio, toa

dam, dién dan, cudc thi; Tang cudng timg dung CNTT, internet va mang x4 hdi phu
hop trong tuyén truyén, gido duc vin héa img x1r trong truong hoc.

2. Thye hién quy tic ing xir trong trueong hoc
2.1. Quy tic &ng xir chung
- Ung xtr van minh, lich sy, t6n trong 14n nhau trong moi hoat dong.

- Str dung ng6n ngit chudn muc, thai d6 ding muc; khong néi tuc, xic pham
danh du, nhan pham ngudi khéc.

- Thuc hién dtng chirc trach, nhiém vu; chép hanh ndi quy, quy dinh cta
don vi.

- Hop tac, hd tro 13n nhau; xay dung tap thé doan két, dan chu, ky cuong.
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- Gilr gin v¢ sinh méi trudng, canh quan su pham; bao vé tai sén chung cta
nha trudmg dé “mdi ngay dén trudng 1a mot ngay vui”.

- Thye hién vin héa giao tiép trong hoi hop, trao déi tryc tiép, qua dién
thoai, tin nhin, mang xa hgi.

- Cung cip thong tin trung thuc; khong phat tan thong tin sai sy that lam
anh huéng dén uy tin ca nhan va nha truong.

- N&u cao tinh thn trich nhiém, guong mau trude hoc sinh; phdi hop chit ché
gitra gia dinh, nha truong, xa hdi trong gido duc hoc tro.

- Cac hanh vi khong duoc lam: bao hanh, xam hai, xuc pham danh du nguoi

khac; gdy mat doan két ndi bd; vi pham dao dirc nha gido
2.2. Ung xir ciia cian bd quan Iy

- Guong mau trong 1&i néi, hanh vi, trang phuc, tac phong; thuc hién ghiém
cac quy dinh cua nganh va nha truong.

- Quan Iy, diéu hanh céng viéc cong bang, khach quan, minh bach; khéng 4ap
dat, thién vi.

- Ling nghe y kién gido vién, nhan vién, phu huynh; giai quyét cong viéc trén

tinh than hop tic, ton trong.

- Xay dung méi truong lam viéc doan két, than thién; khuyén khich séang

tao, hd trg déng nghiép phat trién chuyén mén.

- Quan tdm ch@m lo doi song vat chat, tinh than cla can bj, gido vién, nhin

vién.

- Chi dao thuc hién nghi€ém céc quy dinh vé& an ninh an toan trudong hoc;

- Thuc hién cong khai, minh bach trong quan ly tai chinh, tai sén; sir dung
hiéu qua ngudn luc.

- Giir bi mat thong tin ndi bd; phat ngén ding thidm quyén; khong phat tan
thdng tin sai su that.

- Thyc hién vin héa giao tiép chuin muc trong hoi hop, lam viéc, trao dbi
qua dién thoai, mang xa hdi.

- Nhitng hanh vi khéng dugc 1am: lgi dung chirc vu quyén han vi muc dich c4
nhén; gdy mat doan két ndi bo; thiéu trach nhi¢m trong quan ly; c6 16i néi, hanh vi
xtc pham danh dy ngudi khéc; vi pham dao dic nha gido va quy dinh cua phap
luat.
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2.3. Ung xir ciia gido vién

P&i véi hoc sinh: Ngon ngir chuan muc, d& hiéu, khen hodc phé binh phu hgp
v6i d6i tugng va hoan canh; mau muc, bao dung, trach nhiém, yéu thuong; tén trong
su khac biét, déi xir cong b?mg, tu vén, léng nghe va dong vién, khich 1€ ngudi hoc;
tich cuc phong, chdng bao luc hoc dudng, xiy dung méi truong gido duc an toan,
lanh manh, than thién. Khéng xtic pham, gay tén thuong, vu lgi; khong tri dap, dinh
kién, bao hanh, xam hai; khong thd o, né tranh hodc che giu cac hanh vi vi pham
cua nguoi hoc.

Péi véi can bd quan 1y: Ngon ngir tn trong, trung thuc, cau thi, tham muu
tich cuc va thé hién rd chinh kién; phuc tiing su chi dao, diéu hanh va phéan cong ciia
lanh dao theo quy dinh. Khéng xtc pham, giy mat doan két; khong thd o, né tranh
hoic che gidu cac hanh vi sai pham cta can bé quan ly.

Péi dong nghiép va nhan vién: Ngon ngir ding muc, trung thuc, than thién,
cau thi, chia s&, hd trg; tén trong sur khéc biét; bao vé uy tin, danh du va nhan phdm
ctia ddng nghiép, nhan vién. Khéng xtic pham, v6 cam, giy mat doan két.

Péi v6i cha me hoc sinh: Ng6n ngit ding muc, trung thuc, ton trong, thin
thién, hop téc, chia sé. Khong xtc pham, ap dat, vu lgi.

Péi véi khach dén co s gido duc: Ngdn ngit diing muc, tén trong. Khong xtic
pham, giy kho khan, phién ha.

2.4. Ung xir ciia nhén vién
- Thuc hién ding chirc trach, nhiém vu duoc giao; tuan thi ndi quy, quy
ché ctia nha truong.
- Ung xir lich su, ton trong véi can bd quan 1y, gido vién, phu huynh va hoc
sinh.
- Giir gin vé sinh c4 nhén, trang phuc gon gang, phi hgp méi truong giao duc.
- Giir bi mat thong tin cia hoc sinh va nha truong; khong phat tan thong tin
sai su that.
- C6 y thac bao vé tai san chung; sir dung tiét kiém dién, nudc, trang thiét bi.
- Chi1 d6ng bao céo kip thoi cac tinh hudng bit thudmg, nguy co mit an
toan trong truong.
- Nhitng hanh vi khéng dugc lam: Thiéu trach nhiém trong cong viéc; co

161 n6i, hanh vi xic pham danh dy nguoi khéc; gay mét doan két noi bo; sir dung
ruqu bia, chét kich thich trong gid lam viéc.

2.5. Ung xi¥ ciia hoc sinh
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DPéi véi can bd quan ly, gido vién, nhan vién: Kinh trong, 1& phép, trung thuc,
chia s¢, chdp hanh céc yéu cu theo quy dinh. Khong bia dit théng tin; khdng xtic
pham tinh than, danh dy, nhan phim, bao lyc.

Péi v6i ban hoc: Ngén ngit diing muec, than thién, trung thuc, hop tac, gitp d&
va ton trong sy khéc biét. Khong néi tuc, chiri bay, miét thi, xtic pham, gay mat
doan keét; khong bia dit, 16i kéo; khong phat tan thong tin d€ néi xau, lam anh
hudng dén danh dy, nhan phim ngudi hoc khac.

Péi véi cha me va ngudi than: Kinh trong, 18 phép, trung thuc, yéu thuong.

Péi vé6i khach dén co s& gido duc: Ton trong, 18 phép

Chip hanh mic dong phuc theo quy dinh khi dén truong.

2.6. Ung xir ciia cha me hoc sinh

- Tén trong, hop tic voi nha truong, gido vién va nhan vién; trao dbi trén tinh

thin x4y dung, ding muc.

- Thuc hién nghiém tic ndi quy, quy dinh cta nha trudng; dua dén hoc sinh
dung giod, dung noi quy dinh.

- Guong mau trong 10i néi, hanh vi; khong néi tuc, quat ming xic pham ngudi
khéc trong khuodn vién truong.

- Phéi hop véi gido vién gido duc con tré; kip thoi trao d6i thong tin vé tinh
hinh hoc tép, stc khoe, tdm ly cua hoc sinh.

- Thue hién vin héa giao tiép lich sy khi trao dbi truc tiép, qua dién thoai, tin
nhén, mang x4 hoi.

- Khéng phét tdn thong tin sai syr that; khong déng tai ndi dung giy anh huéng
uy tin nha trudng, gido vién, hoc sinh.

- Tham gia d4y dii cdc cude hop, hoat dong phdi hop gido duc khi dugc mai.

- Nhitng hanh vi khéng dugc lam: gy mat trat tu, xuic pham danh du nhén
phdm gido vién, nhén vién, hoc sinh; kich dong, tu tip dong ngudi trai quy dinh; dua
d6 vat nguy hiém vao trudng; c6 hanh vi giy mét an toan cho hoc sinh.

V1. TO CHU'C THUC HIEN

- Thudng xuyén phd bién, quan triét duong 161, chu truong cua Pang, chinh

sach, phap luat cua Nha nudc vé cong tac quan ly cong chirc, vién chirc.

- Thyc hién nghiém céc quy dinh ctia Pang, phap lut ctia Nha nude vé céc ndi

dung quan ly cong chitc, vién chirc gom: Tuyén dung, quy hoach, dao tao, bbi dudng,
danh gi4, bd nhiém, bd nhiém lai, luan chuyén, didu dong, biét phai, mié&n nhiém,
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nang ngach, thay déi chirc danh nghé nghiép, che d§ tién luong va dai ngg, ky ludt,
théi viéc, nghi huu doi véi cong chire, vién chirc;

- T6 chire trién khai thue hién c6 hiéu qua céc ndi dung quy dinh cua phap ludt
vé cong chire, vién chirc va thi dua, khen thuéng; tap trung chi dgo xdc dinh vij tri
viéc 1am va co cau cong chirc, vién chirc; ddy manh viéc thuc hién img dung cong
nghé thong tin vao thi tuyén céng chirc, vién chirc;

- Thuc hién viéc cdng khai, minh bach trong cdng téc t6 chirc can bd; Chi dao
dong b9, chat ché, ket hgp thong tin, tuyén truyen viéc phong, chong ti€u cuc trong
cdng tac quan ly cdng chirc, vién chic va thi dua, khen thudng véi viée to chire trién
khai cac nhiém vu chinh tri cua don vi;

- Nang cao hiéu qua céc hoat ddng ngin chin, phong, chong dé day lui cac biéu
hién tiéu cuc trong co quan, don vi. Can bd coéng chirc, vién chirc trong co quan c6
trich nhiém guong miu va quén ly chit ché qua trinh thuc thi céng vy, nhiém vu
cua cong chirc, vién chirc thudc quyén quan ly;

- Thudng xuyén ki€ém tra, danh gia két qua thuc hién cong tac quan ly cong
chirc, vién chirc va thi dua, khen thudng tai co quan, to chuc, don vi thudc tham
quyén quan ly;

- Hoan thién cac quy dinh vé nguyén tac, yéu cau, ti€u chuan, diéu kién trong
cdng tac dao tao, boi dudng dé bao dam hi¢u qua nang cao chat lugng doi ngii cong
chirc, vién chirc.

- Tang cudng cong tac ki€ém tra, giam sat doi véi cong tac quan ly cong chirc,
vién chirc va thi dua, khen thudng;

- Thuc hién nghiém cac quy dinh cia Dang, phéap luat cia Nha nudc vé cong
tic quan ly cdng chirc, vién chirc va thi dua, khen thudng;

- Phét hién, t§ cdo nhimng tap thé, ca nhan co sai pham trong céng tic quan ly
cong chirc, vién chirc va thi dua, khen thudéng.

- Thuce hién nghiém tic gio lam viéc hanh chinh, nghiém cAm cac c4 nhén va
don vi td chitc du xudn, tham gia 1& hoi, dén chua... trong gid lam viéc, dic biét sau
thoi gian nghi Tét nguyén d4an Binh Ngo nim 2026; Cén bd, cong chirc, vién chirc
khong ubng ruou bia trong gi® 1am viéc, gid nghi trua; phat huy hiéu qua trong tham
muu xir Iy cong viéc; dam bao an toan, an ninh mang thong tin, bao mét thong tin
trong giai doan hién nay.

- Nghiém tic thuc hién quy dinh vé vin héa, vin minh céng s& tai tru s& lam
viéc cua cac don vi, dac biét chu y vé trang phuc, thé lam viéc, giao tiép ung xir, bai
tri tru s&, phong 1am viéc... nhit 1a bd phéan thuong xuyén giao tiép giai quyét cong
viéc clia ngudri dén, td chire, doanh nghiép.
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- Tiép tuc diy manh img dung céng nghé théng tin trong viéc thuc hién cai cach
thi tuc hanh chinh cé lién quan dén quy trinh, thii tuc, hd so khen thuéng; ra soét,
don gian hoa thu tuc hanh chinh trong céng tac thi dua, khen thudng. Quy dinh r&
vé quy trinh, tién trinh khen thudng, ddm bao céng khai minh bach trong cong tac
thi dua, khen thudng.

- Kip thoi phat hién, chin chinh nhing trudong hop can bg, gido vién, nhan vién
c6 nhitng hanh vi vi pham quy dinh vé dao dirc cong vu, van hoéa giao tiép, nhitng
viéc vién chirc khong dugc 1am theo quy dinh cia Luét vién chirc... Tang cudng
cong tac kiém tra, gism sét d& chii dong phong ngira, phét hién va xtt Iy cac hanh vi
tiéu cyuc trong cong tac quan ly can bd, gido vién, nhan vién va cbng tac thi dua, khen
thuéng.

- Xur ly nghiém theo quy dinh nhiing trudong hop vi pham, nhitng trudng hop
khéng thyc hién ding chirc trach, thAm quyén theo quy dinh. Khen thuéng kip thoi
dbi véi cac td chirc, ca nhan c6 thanh tich trong viéc phét hién cung cép thong tin
ding, kip thoi vé sai pham, tiéu cuc cua can b, gido vién, nhin vién.

Trén day 1a K& hoach diy manh thuc hién cic quy dinh, quy tic tng x{r trong
trudng hoc ndm hoc 2025 - 2026 cua truong THCS Thanh Vin ./.

Noi nhin:

- Phong VH-XH (dé b/c);
- Website (dé th/h);

- Luu: VT.

Tran Viét
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